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How to Download Data 
 
Data Download Directory 
The data download tool consists of an index of downloadable data files. The files are organized 
by state, level (school, school district, or state) and by year. In large states, school files are further 
subdivided by alphabetic grouping, based on the school name. School names beginning with 
numbers are included in the first alphabetic grouping.  
 
A single directory file is provided for each level within each state. The directory file contains 
descriptive information for all the entities in a given state at a particular level for which data have 
been provided (i.e. a school level directory file for Delaware would include descriptive information 
for all the schools in Delaware for which data are available).  
 
Downloading 
To download a file, click on the file name and choose a location to save the file to your computer.  
 
File Size 
The downloaded files are compressed and will need to be unzipped by a standard compression 
utility such as WinZip. The Data Download files may be quite large. For example, a compressed 
file may be 6 MB and an uncompressed file may be over 100 MB.  
 
File Format 
The files are in a flat, pipe-delimited format. Figure 1 shows a sample of the data.  
 

Figure 1. Sample of Data File Format 
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Figure 2 shows a sample of the data imported into a spreadsheet.  
 

Figure 2. Sample of Data imported into a Spreadsheet 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
As shown above, the data files contain the following: 
 
Column 1: Location Code 
Column 2: Name 
Column 3: Year 
Column 4: Category 
Column 5: Variable Name 
Column 6: Data 
 
Location Code is the school, district or state code used by NCES. Where NCES IDs are not 
available, state assigned identifiers are used. NCES codes may contain leading zeros. Import the 
data in text format to avoid losing leading zeros. 
 
Name is the name of the education entity. 
 
Year reflects the end of the school year for which data are provided. For example, 2006 reflects 
data from the 2005-06 school year. 
 
Category reflects the category under which the data can be found on the SchoolDataDirect 
website.  
 
Variable Name provides a description of the data. For example, State Test Read HS Male Total 
Pass (%) is the variable name for the passing rate for males on the state reading test.  
 
State tests use the following naming convention: 

Data Type > Subject > Grade or School Level > Subgroup > Measure 
  
For example: 
 State Test Read Grade 3 White Proficiency (%) 
 
The variables available will vary from state to state depending on the data elements that were 
provided by the state department of education. If a variable name identified in one state does not 
appear in another state, it is because that element was not provided by the second state. For 
example, “State Test Read Grade 9 Total Pass (%)” will appear in a state that tests grade 9, but 
will not appear for a state that does not test grade 9. 
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The format for the data files is consistent for school, district and state level information. In the 
directory files, descriptive information varies for the school, district and state levels, so these files 
include column headers in the data, as shown in Figure 3. 
 

Figure 3. Sample of Directory File Format  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
Opening the Files 
Some of the files contain too many records to be opened fully in spreadsheet applications, so it is 
highly recommended that you use statistical analysis software (such as SAS) to work with 
the files, particularly if you are working with school or school district data. If you are interested in 
downloading data for a small number of schools or districts (up to 100), use the Create Your Own 
Table tool, also available on SchoolDataDirect.org.  
 
If you are working with a smaller file (such as a state level file) and you would like to use 
Microsoft Excel, you can follow the process outlined below to open the file.  
 
 Microsoft Excel Instructions 

 
1. Uncompress the downloaded file using a standard compression utility such as 

WinZip and save the uncompressed file someplace you will remember.  
2. Launch Excel. 
3. Using the Excel menus, select File > Open.  
4. In the “Files of Type” box, select “Text Files” (see below).  

 
 
 
5. Locate the uncompressed data file, select it and click open. This will launch the 

Text Import Wizard.  
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6. Select “Delimited”.  

 
 
7. Click Next to proceed.  
8. Set the Delimiters parameter to “Other” and then type in a pipe character. Hold 

down the Shift key and the Backslash key (above the Enter key) to type the pipe 
character.  

 
 
 

9. Click Next.  
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10. Set the Column data format to “Text” 

 
 
11. Click Finish.  

 
Using Pivot Table to Work with a Small Amount of Data 

 
If you are working with a small amount of data in Excel (fewer than 256 rows of data) and would 
like to view the data with the variables across the top of your spreadsheet and the locations down 
the side, you can use the following procedures to pivot the data.   
 
Pivot table is a feature that enables one to summarize large amounts of data. It can be used to 
rotate the layout of downloaded data files.  

1. You must have fewer than 256 rows of data to create a pivot table. Delete any data 
elements you are not interested in, or cut and paste elements you are interested in to 
a new worksheet so that you end up with a worksheet containing fewer than 256 
rows. In the example illustrated below, only Reading Proficiency rows are included.  
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2. Highlight the top row in your worksheet and use the Excel menus to select Insert > 
Rows. 

 
 
 

3. Create headers for the data that will help you identify the type of data in each 
column. Suggested headers are illustrated below.  

 

 
 

4. Highlight all the data (including the headers) by clicking and dragging across the 
cells. 
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5. Using the Excel menus, select Data > PivotTable and PivotChart Report. 

 
 

6. For the question “Where is the data that you want to analyze?” click “Microsoft Excel 
list or database. For the question “What kind of report do you want to create?” select 
“PivotTable”.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Click Next to proceed.  
 
8. The wizard will pre-populate the data you selected.  

 
 
 
 
 
 
 

9. Click Next to proceed.  
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10. Select “New Worksheet” as where you want to put the PivotTable.  

 
 
 
 
 
 
 
 
 

11. Click Finish. 
12. Excel will create a PivotTable for you. You will have to drag and drop the elements in 

the field list to rotate the data. 

 
 

13. Drag and drop the indicator that you want to appear in rows into the “Drop Row 
Fields Here” section (names).  
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14. Drag and drop the indicator that you want to appear in columns into the “Drop 

Column Fields Here” section (variables).  

 
 

15. Drag and drop the data field into the “Drop Data Items Here” section. 
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16. You will now have a document with variables across the top and locations down the 

side. The bottom row and right-most column will summarize the data. The top left-
most cell will show how the data are being summarized.  

 
 

17. To change the way your data is summarized, right click the top left-most cell of the 
pivot table and select Field Settings. 

 
 
18. In the “Summarize by” box, select the type of summary you want.  

 
 

19. Select OK. 

 
 

                      


